	Basic APA Rules –Citations 
	

	

	

	The APA style manual covers literally thousands of technical details for the writing and publishing of papers, and should be consulted if that level of detail is required. Nevertheless, there are a number of overall rules and general guidelines, which are normally sufficient for the preparation of most APA papers.

All references that are cited in the text must appear in the reference list, except for personal communications. All entries that appear in the list of references must be cited in the text. Reference list entries normally contain the following elements: author, year of publication, title, place of publication and publisher. Both direct quotes and paraphrasing require reference citation. If an author is not available, please use the title of the work. 



	

	In-Text Citation of Sources - APA 
	
	

	· In general, APA in-text documentation format uses the author-date style of citation, with the author's name, followed by the year of publication, cited within the body text of an article. The complete details on the source document are included in the "References" list at the end of the paper. 

· Normally, an in-text citation will be introduced with a "signal phrase" that includes the author’s last name, followed by the year of publication in parentheses. The page number in the source document, preceded by a "p.", should appear in parentheses immediately after the quotation. Example: As Smith (1998) observed, "There was only one way to go after that" (p. 97). 

· In cases when the author's name is not in the signal phrase, enclose the author's last name, the year, and the page number, in parentheses at the end of the quotation. Example: (Smith, 1998, p. 263) 

· If the work cited has two authors, name both authors in the signal phrase and in parentheses at the end of the quotation. For the latter, separate their names with the "&" symbol. Example: (Hartwick & Rogers, 1999). 

· For more than two authors, identify all of the authors in the introductory signal phrase or in the parentheses the first time they are named. Example: (Brendan, Donaldson, Smith, & Warden, 1995). Later citations of the same work can use the first author's name followed by "et al." Example: (Brendan et al., 1995). 

· If the author is an organization with a long cumbersome name, use the entire name in the body text the first time it is used, with the acronym for the organization enclosed in parentheses, followed by the year. Example: (American Society of Strategic Planners [ASSP], 1997). For later citations of the same work, use the acronym followed by the year. Example: (ASSP, 1997).

Examples of in-text citations:
Direct quote 

(Bradley, 1998, p. 276)

Paraphrasing with one author 

(Bradley, 1998)

Paraphrasing with two authors 

(Bradley & Calhoun, 1998)

Paraphrasing with three to five authors (1st time only) 

(Bradley, Calhoun, Davis & Fitch, 1998)


Paraphrasing with three to five authors (following the 1st time)

(Bradley et al., 1998)

Paraphrasing with six or more authors 

(Bradley et al., 1998)

With no author, use the first identifying words of the title 

(“The Journey,” 1998)



	

	Reference List - APA
	
	

	· A list of all sources cited in the paper must be included at the end of the paper. This list is entitled "References" and must begin on a separate page after the last page of text. This heading should be centered on the page. 

· The reference list will be arranged in alphabetical order, by author's last name. If there is more than one work by the same author, place the entries in order of publication date, from oldest to most recent. (i.e. list 1991 references before 1995 references for the same author). 

· The first line of each entry in the list of references is typed flush to the left margin. Subsequent lines for the same entry are indented one-half inch. All lines are double-spaced with no extra spaces between entries. 

· All authors’ names in the references list are to use the inverted form; with last name first. Initials should be used for the author's first name. For two or more authors, separate the names by commas and use "&" instead of "and" for the last name mentioned. 

· For the references list, use the last name of the author; do not use "et al" there. 

· If no author name is available for a publication, alphabetize the entry by the title of the work, and use a shortened version of the title in parenthetical "in-text" citations in the body of the text. 

· For the title of the work being cited, use underlining or italics, not both. They are equivalent in this case. Whichever convention is chosen must be used throughout the essay for all titles cited. 

· When referencing BOOKS, capitalize the first word and all proper nouns contained in the title and sub-title. Do not use all capitals. 

· When citing ARTICLES capitalize the first word and all proper nouns in the title. Do not put titles of articles in quotations. 

· The titles of works in the languages using the Cyrillic alphabet are transliterated and followed by the English translation, usually in square brackets. Journal titles should be cited only in the original language.

Examples of references: 
Entire book 

Strunk, W., Jr., & White, E. B. (1979). The elements of style (3rd ed.). New York: Macmillan. .

A chapter in an edited volume 

Nadel, L., & Zola-Morgan, S. (1984). Infantile amnesia: A neurobiological perspective. In M. Moscovitch (Ed.), Infant memory (pp. 145-172). New York: Plenum 

Journal article, more than one author, paginated by volume 

Kernis, M. H., Cornell, D. P., Sun, C. R., Berry, A., & Harlow, T. (1993). There's more to self-esteem than whether it is high or low: The importance of stability of self-esteem. Journal of Social Psychology, 38, 1190-1204.

Journal article, one author, paginated by issue 

Maienza, J. G. (1986). The superintendency: Characteristics of access for men and women. Educational Administration Quarterly, 22 (4), 59-79.

An entry in an encyclopedia or dictionary 

Sadie, S. (Ed.). (1980). The new Grove dictionary of music and musicians (6th ed., Vols. 1-20). London: Macmillan.

A web site 

Shade, L. R. (1993). Gender issues in computer networking. Retrieved August 8, 2000, from http://www.mit.edu/sorokin/women/lrs.html

Article in an Internet-only journal 
Fredrickson, B. L. (2000, March 7). Cultivating positive emotions to optimize health and well-being. Prevention & Treatment, 3, Article 0001a. Retrieved November 20, 2000, from http://journals.apa.org/prevention/volume3/pre0030001a.html 

Article in an Internet-only newsletter 

Glueckauf, R. L., Whitton, J., Baxter, J., Kain, J., Vogelgesang, S., Hudson, M., et al. (1998, July). Videocounseling for families of rural teens with epilepsy -- Project update. Telehealth News,2 (2). Retrieved from http://www.telehealth.net/subscribe/newslettr4a.html1 

Stand-alone document, no author identified, no date 

GVU's 8th WWW user survey. (n.d.). Retrieved August 8, 2000, from http://www.cc.gatech.edu/gvu/usersurveys/survey1997-10/ 

Document available on university program or department Web site 
Chou, L., McClintock, R., Moretti, F., Nix, D. H. (1993). Technology and education: New wine in new bottles: Choosing pasts and imagining educational futures. Retrieved August 24, 2000, from Columbia University, Institute for Learning Technologies Web site: http://www.ilt.columbia.edu/publications/papers/newwine1.html 

Works in other languages 

Slepovitch, V. (2002). Biznes-kommunikatsiya: Kak nayti rabotu s angliyskim yazykom [Business Communication: Job Hunting in English]. Minsk: TetraSystems.

If you need help with transliteration, consult the following online resources:

· Library of Congress Transliteration Table for Russian -Indiana University 

· Library of Congress Transliteration Table for Ukrainian - Indiana University 

· Transliterating Ukrainian - Slavic Department Courses at the University of Toronto 

 



Adapted from WritingHelp-Central resources and handouts available at the Purdue University OWL website. 
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