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Abstract:

Managing time is a completed system of planning, organisation, orientation and control for time of work
to achieve more benefits from it. And what helps it in doing so is the reliance of various policies which
itself serves to accomplish the intended demands. Among these there is the policy of provisional job and
skill management which is considered as a tool to excute the strategy of the function for human resources
in some companies in the wilaya of Mascara. By this we have confirmed that both employers and
emoyees are aware of the role of the provisional job and skill management in making the occupation of
human resources more effective, they have also time but they at the same time lack the scientific way
which helps to realise that easily. What is asked from them is to train their administrative and directory
skills through continous training and progress to the conditions and strategies for an effective

administration of time.

Key words: Time; Time Management; Provisional job and skill management; Labor gaps.
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