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Step 1 : Creating an Excel Workbook

1. Create an Excel file  name it “TP Excel”

2. Rename the sheets: “TP1" THPELTTEE o ssseay
1 . ]
3. Add a “TP4” sheet : 1 Title |
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Step 2 : Creating a Table
1. In the Excel workbook on the “TP 17 sheet, we will create a Table with § columns and 5 rows
You can create the table in two different ways
has. Position the mouse on the starting cell, and drag through 5 columns and 5 rows.
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b. In the “Insert” tab, dick on the “Table” icon , a dialog box
will be displayed
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Here is the table displayed:
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Step 3 : Manipulating a table

1. Toinsert a row or column in your table, Right click -> insert=> row to
the rows, Right click - insert-> column for the columns

2. To delete a row or column , Right click = delete> row or
Right click > delete > column.

Step 4 : Color scheme

You can color each cell apart from the headers of your table , rows, columns
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Exercise: Create the following table
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1fo1/1997 07 rue benhbib el hadi lagadir Tlemeen
Benabdellah Amine 1/5/1995 rue el emir abdelkader el hartouen Tlemcen
Boufeldja Adiba 14/03/1995 batiment n° 3 hay nassim oudjlida Tlemcen
Bouabdellah Djamila 19/07/1974 N’ 21 hay nassim Imama Tlemcen

Chouikhi Anfel 1/01/1980 45° rue Pasteur , beb ouahren Tlemcen
Temim Meriem 17/05/1987 cartier les oliviers temcen

Malti Samir 8/4/1965 FNPOS chetouane Tlemcen

Dib Mustapha 19/07/1961 rue mazari birouana Tlemcen
Benmahdi Leila 3/03/1999 rue des princes Makhoukh Tlemcen
Habib Karima 11/11/1979 les dalias kiffane Tlemcen
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